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HEALTH AND SAFETY 

 

Rationale: 

Boards are responsible for ensuring the health and safety of anyone permitted to come on to 

school premises (Health and Safety in Employment Act 1992).  The act applies to schools 

because schools qualify as a “place of work” and boards are employers with responsibilities for 

their staff and, in certain circumstances, for others who come into contact with a school’s 

premises.  ‘Others’ includes students, visitors and contractors.  Boards must comply with the 

Act and the Ministry’s Health and Safety Code of Practice for State and State-Integrated 

Schools. 

 

Purpose 

To meet this responsibility and strive to reduce the risk of harm to those who come in to contact 

with or are in the vicinity of the school premises. 

 

Guidelines 

The school will: 

1. Promote excellence in health and safety management through the systematic 

management of health and safety. 

2. Take all practicable steps to ensure a safe working environment for staff, in particular by 

ensuring that they are not exposed to hazards, by providing health and safety facilities 

at work and by developing procedures for emergencies in the workplace. 

3. Systematically identify and record existing and new hazards, and regularly assess them. 

4. Take all practicable steps to eliminate, isolate or minimize and monitor staff exposure to 

hazards. 

5. Inform staff of the results of such monitoring. 

6. Provide health and safety information to staff. 

7. Ensure staff are aware of health and safety procedures and use of equipment where 

appropriate. 

8. Ensure evacuation procedures are in place and practiced 4 times a year. 

9. Comply with the requirement for a Health and Safety Representative(s) to undertake 

two days health and safety training per year. 
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10. Take practicable steps to ensure the safety of others who may come into contact with or 

be in the vicinity of the school, and that no harm is caused to others by staff carrying out 

their work. 

11. Take practicable steps to ensure the safety of contractors and their employees. 

12. Keep a register of accidents and near miss incidents, and incidents of serious harm.  

Serious harm will be notified to OSH. 

13. The school recognises that a Health and Safety Committee has been established to 

address Health and Safety matters for the Kaiapoi High School site and will report to the 

Board of Trustees.  Concerns can be referred to this committee. 
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14. The school will have procedures to address the following: 

• Emergencies 

• Education Outside The Classroom (EOTC)  

• Hazard identification and management 

• Reporting 

• Pandemic Planning 

• Health and Safety Committee 

• Electronic Surveillance Guidelines 

 

Harassment (See also Personnel Policy) 

 

Kaiapoi High School aims to ensure that all students and employees can work in, learn in and 

be part of an environment that is free from harassment and where every person is treated with 

respect. 

 

Harassment can be verbal, physical and/or sexual.  It can be conducted via electronic means.  

Harassment can take a number of forms: physical, sexual, ethnic, verbal, gesture, extortion and 

exclusion, and is typically used to intimidate, coerce, engender fear or to control.  It is unhealthy 

and damaging in its effects. 

 

Sexual harassment is defined as any verbal or physical behaviour of a sexual nature, including 

misuse of visual and/or written material which is unwelcome and offensive to the receiver and 

which is either repeated or of such a significant nature that it has a detrimental effect on a 

person’s education or employment.  (Human Rights Commission). 

 

All harassment is serious and can be detrimental to ones work performance, to learning, to job 

opportunities as well as to self-esteem and reputations.  Kaiapoi High School Board of Trustees 

regards harassment as a serious offence, which will not be tolerated in the school community. 

 

Kaiapoi High School sets clear guidelines on use of cell phones/photos/videos/using phones in 

school.  All staff and students are expected to comply with the Reference Cybersafety Safety 

Agreement. 

 

All complaints are to be taken seriously and investigated quickly and privately with respect for 

the feelings of all people involved in accordance with the Reference Complaints Procedures. 

 

If the matter is determined to be of such a serious nature that the involvement of other agencies 

is considered necessary, the Principal should be fully informed and he in turn should inform the 

Chairperson of the Board of Trustees. 

 

 


